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STATEMENT OF WORK
MEETING PACKAGE AND ACCOMMODATION FOR TRAINING WORKSHOP
IN QUY NHON FOR PERIOD FROM SEP 14 TO SEP 20, 2025

This solicitation is to request a contractor to provide meeting packages and accommodation for
the ICE Training workshop in Quy Nhon for the period from Sep 14 to Sep 20, 2025. The

Contractor shall provide all required services as specified below:

1. Meeting package for 45 participants from Sep 15 to Sep 19, 2025:

- Access to the venue one day prior to the event date for setup. A technician and/or venue
representative should be on standby during the setup to assist with technical
troubleshooting of the hotel sound system and hotel internet connection.

- Setup: classroom set up with standard office supplies for all 45 participants for five days.

- The venue for the meeting must be fully equipped with a high-speed Internet leased line,
sound system, and a minimum of two wireless microphones. The venue must also have
an LED/LCD screen and projector for presentations.

- Registration table in front of the meeting room.

- Flipcharts and markers.

- Include one buffet lunch and two tea-breaks for 45 ppl (one in the morning and one in the
afternoon) daily.

- Standard setup of a stage and podium.

- Printand install one backdrop size 3m x 5m or at equivalent dimension that best fits the
stage.

- Provide support to receive and store training materials, if any.

2. Accommodation:

- Be able to provide 30 rooms for 30 participants from Sep 14 to Sep 20, 2025. Allrooms
would be paid under the official Purchase Order from the U.S. Consulate General Ho Chi

Minh City.



Procurement Terms and Conditions:

All items must meet or exceed the specifications and requirements described in the
Statement of Work.

The Contractor must be willing to accept a Purchase Order from the U.S. Consulate
General HCMC. Please note that the Contractor’s contract will not be accepted and
signed.

Proposals must be in local currency VND, firm fixed price to include applicable VAT and
all costs associated with supplier’s preparation.

The selected Contractor must be able to accept payment within 30 (thirty) days after the
orders are delivered completely, and the original correct invoice is received.

If there are any cancellations after the Purchase Order is awarded, only services rendered
will be paid.

Please see FAR & DOSAR document for reference.

Required documents:

v' SAM registration.
v’ Certification regarding compliance with applicable federal anti-discrimination law.

v’ Certification of compliance with National Defense Authorization Act (NDAA).

Please send your proposal no later than 17:00 on August 02, 2025, local time by email to the U.S.

Consulate General Ho Chi Minh City to:

Ms. Khanh P. Truong

Procurement Agent

Email: TruongKP@state.gov

Procurement Team

Email: gsopurchasinghcmc@state.gov.

Thank you.
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